
Vendor Contact List 
  

Categories​       Details​  Quantity Contact Person Phone Email 

Venue 

 Venue rental      

 Venue staff      

 Parking      

 Other      

Tech rentals 
 Two-way radios      

 Audio equipment      

 Projectors      

 Screens      

 Lighting      

 Sound systems      

 Other      
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Catering 
 Food      

 Beverages      

 Catering staff      

 Catering 
equipment 

     

 Tableware      

 Dessert stations      

Media 
 Photographer      

 Videographer      

 Photo booth      

 Editing services      

 Other      

Entertainment 

 
Live Bands      

 Performers      
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 Speakers      

 Activities/ 
contests 

     

 Other      

Decor 

 Floral 
arrangements 

     

 Furniture      

 Table settings      

 Chairs      

 Theming      

 Lighting decor      

 
Other      

Transportation 

 Shuttle service      

 Chauffeur/driver      

 Car rentals      
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 VIP Transport      

 Other      

Printing services 

 Invitations      

 Programs      

 Banners      

 Signage      

 Menu cards      

 Other      

Marketing 

 Social Media       

 Event Flyers      

 Email campaigns      

 
Influencers 

     

 Other  
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Event staffing 

 Waitstaff      

 Security      

 Ushers      

 Event coordinators      

 Registration staff      

 Other      

Furniture rental 

 Lounges      

 Outdoor furniture      

 Other      

Security 

 Event security      

 Bouncers      

 Other      
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Miscellaneous 
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