
Event Catering 

 
Event Details 

Event name  Date  

Client  Invoice ID  

Contact no.  Payment Status  

Address  Menu type  

Catering name  Dietary Options  

Address  
Notes  

Officient  

Item Description Quantity Unit cost $ Total cost $ 

     

     

     

     

     

     

     

     

     

     

     

   Total  

  Other fees $  

  Service staff  

  Decorations  

  Equipment  

  Delivery & setup  

  Subtotal $  

  Tax % (if applicable)  

  Tax amount  

  
Grand Total  
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